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1. THE PARTIES

This agreement is intended to be legally binding between these two parties:

EMPLOYEE:

Full name:

Physical address:

Email address:

Contact Phone No:

EMPLOYER:

Company name:

Main contact person:

Physical address:

Email address:

Contact Phone No:

Paste Your Logo Here 

www.masterbrickandblock.co.nz
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2. COMMENCEMENT OF AGREEMENT

1. It is recommended that the employee take some time to read through the terms and conditions of this
agreement before signing.  If necessary, the employee should seek independent advice before signing to
ensure that the rights and responsibilities that this agreement sets out are understood.

2. This employment agreement commences on  [        ].   (DD/MM/YY)
3. This agreement replaces any previous employment agreement that may have been in place.
4. The parties agree to act in good faith when executing this agreement and acknowledge that when they

reach agreements that fall outside of or contradict this agreement that they should seek to record the new
agreement or variation in writing to avoid misunderstandings or later disputes.

3. POSITION, DUTIES AND WAGES

1. For the purpose of this agreement, the employee shall be employed as a
[ ] (insert job title).

2. Salary or wages are subject to the letter of offer attached to this agreement as ‘schedule one’.
3. The main duty for this role is to carry out building work.  For each project, a verbal list of expected tasks will

be provided. A job description is attached to this agreement as ‘schedule two’.
4. An employee is expected to carry out any lawful duties required of them by the employer.
5. As the duties carried out under this agreement are often dependant on factors outside of the employers

control (weather, temporary downturn in work), the employee acknowledges that sometimes they may be
contracted out by the employer to provide labour that is not building work.

4. LOCATION

1. The employee is required to work within the [ ] region.
2. Unless it will cause the employee undue hardship, the employer may require the employee to work outside of

the region listed in section 4.1 of this agreement.  The employer is responsible for:
i. Providing transport to the location outside of the region or, at the employers’ discretion, reimbursing

the employee for petrol costs (based on IRD rates); and
ii. Pay the employee for any travel time; and
iii. Provide reasonable accommodation and meals for the employee or, at the request of the employee, pay

the employee an accommodation and meal allowance of $120 per 24-hour period if both parties agree to
overnight stays.

5. HOURS OF WORK

The nature of the employer’s work requires a certain amount of flexibility from the employee to ensure that the 
employer can guarantee them a minimum number of hours.  A working window enables the employer to shift 
working days around to accommodate for variances such as weather and workloads.  
1. The employer guarantees a minimum of [                   ] hours work per week.
2. The employee agrees to a “working window” between 6am and 8pm Monday through to Sunday.
3. The employer may require the employee to work the agreed minimum hours at any time within the working

window provided that they give at least one hours’ notice of a shift start.
4. The minimum hours listed in section 5.1 of this agreement may be exceeded on mutual agreement.   Unless

agreed, these hours are worked at the employees’ normal rate of pay.
5. Both parties need to be mindful of the effects of fatigue.  The employee is entitled to a ‘non-rostered day’ after

six (6) consecutive days or after having worked for fiffty (50) hours.

Karen
Cross-Out
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6. TRIAL PERIOD - FOR COMPANIES WITH LESS THAN 20 EMPLOYEES ONLY

This section does not apply if the company employes 20 or more employees.  A trial period is intended as a time to 
enable the employer to assess an employee’s suitability to perform the duties they are employed for.  It cannot be 
used as a means of controlling continual short term employment agreements.
1. If the employee has not previously been employed by the employer, then they are subject to a 90-day trial

period from the commencement of this employment agreement.
2. The employer acknowledges that they cannot enforce this condition if the employment has commenced

before this agreement was signed.
3. The employee acknowledges that the employer may terminate this agreement, without reason and/or notice

at any time within the 90-day trial period.
4. The employee acknowledges that if the employer terminates this employment agreement during the 90-day

trial period that they are not able to bring a personal grievance or other legal claim against the employer that
relates to the termination.

5. The employer undertakes to act in good faith during the trial period and use it to assess the suitability of the
employee to carry out their duties within the employers working environment.

7. PAYMENT METHOD

1. Payment will be made weekly / fortnightly /monthly by direct credit into the employees nominated bank
account on [                                          ] (insert day of the week).

2. The employer is responsible for ensuring that the employees’ wages are available on the day specififed in
section 7.1 shall take all reasonable actions (including paying outstanding wages in cash) to ensure that the
employee is paid their wages in full.

3. The employer may be liable for any reasonable loss that the employee incurs if their salary or wages are not
paid on the due date.

4. The employer may deduct from the employees pay any amount that the employee owes the employer,
including the value of any overpayment, unreturned or damaged property.

8. HOLIDAYS

1. Annual holidays shall be allowed in accordance with the Holidays Act 2003.  The employee is entitled to four
(4) weeks annual leave per annum (based on the employees average wage over the previous 12-month period
or average during the length of employment if the employment commenced within the past 12 months.)

2. The employee may utilise their annual leave at a time that is agreeable to both parties.
3. The employers’ business may have a seasonal shut down over the Christmas period for up to three (3) weeks.

The employer will confifrm the dates for the seasonal shut down at least two weeks prior to Christmas and
shall direct the employee to take annual leave.

4. If the employee has insufficient leave to cover the seasonal shut down, then the employer may either allow
the employee to anticipate annual leave or direct the employee to take leave with out pay.

5. Any Annual leave taken in advance of entitlement shall be later deducted from the employees’ entitlement or,
where applicable, from any fifnal payments on termination of employment.

6. Proportionate annual leave will be paid should service terminate prior to the fifrst year or subsequent
entitlement dates.

7. The employee may accumulate up to thirty (30) days annual leave.

9. PUBLIC HOLIDAYS

The following days shall be granted as whole holidays where they fall on days that would otherwise be a working day 
for the employee in accordance with the Holidays Act 2003:

1. Christmas Day
2. Boxing Day
3. New Year’s Day

4. The second day of January
5. Waitangi Day
6. Good Friday
7. Easter Monday

8. ANZAC Day
9. Labour Day
10. Sovereigns (Queens) Birthday
11. The day of the anniversary of the province
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10. WELLNESS

Wellness extends beyond simple physical illness and injury.  The parties intend to create a working environment 
that manages risk to the well-being of every individual that happens upon their work places.

1. After six (6) months of employment, the employee is entitled to five (5) days of ‘sick leave’ to be utilised at their
discretion, for the purpose of
i. Recovering from their illness or injury; or
ii. Attending medical appointments or procedures; or
iii. Caring for sick dependants.

2. Sick leave is paid at the rate the employee would ordinarily be paid on the day the leave is taken.
3. A further annual allowance of five sick leave days is allocated to the employee each year, on the anniversary of the

commencement of their employment;
4. In the event that the employee is unwell and has utilised all of their sick leave allocation, the employer may agree to:

i. Allow the employee to anticipate sick leave; or
ii. Allow the employee to utilise annual leave; or
iii. Grant the employee ‘special leave’; or
iv. Instruct the employee to take leave without pay.

5. The employee may accumulate up to twenty (20) sick leave days.
6. The employer may ask the employee to provide a medical certififcate under the following circumstances:

i. After three (3) consecutive days, for the purpose of confifrming fiftness for work, at the expense of the
employee; or

ii. If the employee has utilised all of their sick leave entitlement and has taken a further ten (10) unplanned days
within the same 12-month period due to illness or injury or care for a dependant, at the expense of the
employee; or

iii. Where the employer has good reason to believe that the illness is not genuine, at the expense of the employer.
7. The employee acknowledges that unplanned absences affect the employer’s ability to carry out the work that they

have agreed to do.
8. The employer agrees to notify the employee if their unplanned absences have exceeded their sick leave entitlement

and are placing the employers’ business at risk.  The employer may meet with the employee for the purpose of
discussing:
i. The reason(s) that the unplanned leave has been taken; and
ii. What steps either party could be taken to reduce the amount of unplanned leave; and
iii. Whether medical advice to assess whether any of the duties the employee is required to carry out

are causing them harm or to identify any actions that the parties can take to reduce the employees unplanned
leave; and

iv. What the timeframe for recovery is expected to be.
9. If the employer, after taking the actions set out in section 10.8 believes on reasonable grounds that the employee is not

able to do their job because of a condition, illness or injury and will not be able to resume their job within a reasonable
timeframe, the employer may end the employees’ employment by giving them at least four weeks’ notice.

10. The parties agree to consider an employee’s request for ‘medical retirement’ as an option for ending the employment
rather than termination by the employer.  Medical retirement may take effect immediately and occurs where both
parties agree that the employee is no longer able to perform their duties and is unlikely to be capable of preforming
them within a reasonable timeframe.
i.  The employee agrees to allow the employer to highlight the option of medical retirement when sick leave

entitlement is exhausted and the employer is considering, or has started taking the actions in section 10.8.
11. After 6 months continual employement, the employee is entitled to up to 10days domestic violence leave in the

following 12 month period.  Domestic violence leave:

i. Renews on the anniversary of its entitlement however unused balanced do not accure.
ii. May require a medical certificate or other verification;
iii. May be taken all at once or as required during the 12 month period;
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11. BEREAVEMENT

Bereavement leave gives an employee time to grieve and take care of matters relating to the loss of someone they 
have had a close personal relationship with.  
1. Where the bereavement is a spouse/partner, parent, child, sibling, grandparent, or spouse/partners parent

then the employee is entitled to a minimum of three (3) days’ bereavement leave for each bereavement.
2. Where the bereavement is not an individual listed in section 11.1 then the employee is entitled to a minimum of

one (1) day’s bereavement leave if the employee:
i. Can show they have had a close relationship with the deceased; or
ii. Has responsibility for all or any of the responsibilities relating to the ceremony; or
iii. Has cultural responsibilities in relation to the death.

3. The employer may, at their discretion, agree to extend the minimum bereavement leave allocation when
considering travel requirements to a ceremony and the impact of the bereavement on the employee.

4. An employee may wish to consider seeking medical advice and utilising their sick leave entitlement if they
have utilised bereavement leave available to them and continue to feel unable to perform their duties safely
due to grief.

12. PARENTAL LEAVE

1. Employees are entitled to up to twelve (12) months parental leave without pay for births and adoptions in
accordance with the Parental Leave and Employment Protection Act 1987.

2. Parental leave of up to six (6) months without pay is to be granted to employees with less than one (1) years’
service at the time of commencing leave.

3. Employees intending to take parental leave are required to give not less than three (3) months’ notice in writing
accompanied by a certififcate signed by a registered medical practitioner or mid wife confifrming the expected
date of delivery.  This provision is waived in the case of adoption or circumstances outside of the control of the
employee.

4. Employees are required to give at least one (1) months’ notice of return to work.
5. The maximum period of parental leave may be taken by either the employee exclusively or shared with their

partner either concurrently or consecutively.  This applies whether or not one or both partners are employed by
the employer.

6. By mutual agreement the parties may agree to vary the employees’ hours when they return to work from
parental leave to allow a period of adjustment.

7. Paid parental leave shall be granted as legally required at the time.

13. PERFORMANCE MANAGEMENT

The employer reserves the right to put into place performance management processes if they reasonably believe 
that the employee is not carrying out their duties fully or competently.

14. CONDUCT AND CONFIDENTIALITY

1. The employee agrees to undertake their duties and responsibilities in a professional manner at all times with a
commitment to good relationships with persons, companies, clients and organisations with who the employer
has business or potential business relationships.

2. The employee agrees not to use, divulge or communicate to any person, any information, obtained from their
employment, private to the employer or their clients.
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15. HEALTH AND SAFETY

The construction sector has a strong health and safety culture.  Adherence to reasonable health and safety policies 
and procedures is a means of ensuring the well-being off all parties and compliance with potential agreements that 
the employer may have with third parties.  
1. The employer agrees to:

i. Take all reasonable steps to ensure that the employee remains healthy and safe while undertaking their
duties or representing the employer; and

ii. Provide the employee with all recommended PPE gear; and
iii. Ensure that tools, equipment and building materials that the employee may be exposed to is fift for

purpose; and
iv. Provide adequate training on the employers’ health and safety policies and procedures; and
v. Provide a written copy of any health and safety policies and procedures; and
vi. Listen and act appropriately to any concerns of risk raised by the employee without prejudice; and
vii. Allow the employee to take reasonable rest and meal breaks to manage fatigue at times and durations

that at least comply with minimum statutory requirements.
2. The employee agrees to:

i. Take all reasonable steps to ensure that they remain healthy and safe while undertaking their duties or
representing the employer; and

ii. Use in the manner directed either by verbal or written instruction any PPE gear, tools, equipment or
building materials provided by the employer to enable the employee to carry out their duties; and

iii. Take reasonable care of any PPE gear or other property of the employer that is held in their possession
and agrees to not use the gear for their personal use without permission from their employer.

iv. Participate in any health and safety training including the correct use of tools and equipment; and
v. Follow any written or verbal health and safety procedures, policies or lawful instructions given by the

employer; and
vi. Raise any concerns of risk to the employee or any individual present at the place of work with the

employer and in the event of urgent action being required, an appropriate supervisor on site if the
employer is absent.

3. Both parties agree to have a co-operative relationship when managing health and safety.

16. LIABILITY

The employer agrees to indemnify the employee for any foreseeable cost/liability that arises during the reasonable 
and lawful performance of their duties.  

17. POLICIES AND RULES

1. The employer reserves the right to set in place any reasonable policies and rules required to ensure the
successful, safe running of the business provided that they do not contradict this agreement.

2. The employee agrees to follow any reasonable policies and rules put in place by the employer.

18. OTHER WORK

From time to time it may be necessary for the employer to assign duties to the employee that differ from those 
typically part of the employment.  These changes are likely to occur either due to rain or workflow issues.  
1. Where it is not possible for the employer to arrange the employers’ hours within the working window to

provide for their minimum number of working hours, the employer may assign the employee to carry out
other, suitable labouring tasks.

2. Where alternative duties are offered, the employee may:
i. Carry out the duties as requested as part of their minimum working hours; or
ii. Request to take annual leave if available; or
iii. Request to take leave without pay and as a result, agree to a reduction in the minimum working hours

set out in section 5.1.
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19. ABANDONMENT OF EMPLOYMENT

1. An employee is deemed to have abandoned their employment if:
i. They have been absent from work for more than three working days; and
ii. They have failed to notify the employer of their intended absence; and
iii. The employer has attempted to contact them during their absence without success.

2. The employer may, in lieu of notice, retain one week’s wages (based on the average wage of the last 12 months)
if the employee has, in accordance of section 19.1 abandoned their employment, provided that:

i. The employer has issued a written notice to the employee advising them that they believe that they
have abandoned their employment; and

ii. The employee has failed to contact the employer with a suitable excuse for their absence within fifve
working days of the notice being served; and

iii. The employer immediately transfers the balance of all monies owed to the employee into their
nominated bank account; and

iv. The employer issues the employee with a fifnal payslip.

20. TERMINATION

1. This agreement may be terminated by either party giving to the other at least four weeks written notice of
termination.

2. The parties may agree by written mutual agreement to reduce the notice period in section 20.1.
3. If the employee terminates this agreement, the employer may, at any time during the notice period, place the

employee on ‘garden leave’ and pay to the employee any monies owing until the notice period has expired but
not require the employee to work.  The employee remains an employee of the employer however they must not
contact any clients or other employees or undertake any duties whatsoever.

4. Upon termination of the employment, the employee is required to return all company keys, property, PPE gear
and other items (including documents) belonging to the employer.

5. All property must be returned before the fifnal salary or wage payment is made.
6. Nothing in this section shall prevent the summary dismissal of the employee for serious misconduct.

21. LICENCES AND MEMBERSHIP

1. The employee agrees to obtain all necessary licences that they are eligible for and require to carry out their duties.
2. The employer agrees to pay any costs the employee may incur in obtaining licences required for the sole purpose

of carrying out their duties.
3. The employer agrees to reimburse the employee for the costs of renewing any licence required by them to carry

out their duties.
4. The employer agrees to register the company with the New Zealand Masonry Trades Association and to list the

employee as an employee member.

22. REDUNDANCY

A redundancy may only occur when there is a genuine commercial need such as a decline in available work; a 
restructure including the contracting out of work or the sale or closing of the employers’ business.  In these situations, 
parties are required to operate in good faith with a focus on clear, open communication.
1. The employer agrees to advise the employee as early as possible if redundancy is being considered.  The

employer will:
i. Advise the employee of the situation that has arisen that has may lead to a redundancy; and
ii. Listen to and consider any alternatives to redundancy; and
iii. Provide the employee with the outcome of the redundancy consultation as soon as possible; and
iv. If the outcome is for a redundancy, provide the employee with at least two weeks’ written notice to

terminate the employment.
2. There is no compensation payable for a redundancy.
3. The employee will be provided reasonable opportunities to seek new employment during the notice period.
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23. RESOLVING DISPUTES

The parties are committed to an employment relationship that is open, transparent and honest.  They have 
committed to working with each other in good faith.  This means that any employment issue should be raised as 
soon and as clearly as possible so that it can be resolved.  
1. The employer agrees to:

i. Enable the employee to, in confifdence, raise concerns they have about any aspect of their employment
without prejudice; and

ii. Consider the concerns that the employee has raised and determine whether they can be addressed; and
iii. Discuss the concerns with the employee to see if a mutually agreeable solution can be found; and
iv. Not discriminate against or purposely disadvantage the employee if a mutually agreeable solution

cannot be found and the employee decides to raise a personal grievance; and
v. Raise concerns they have with the employees conduct, performance or other behaviour, confifdentially

and fairly without prejudice; and
vi. Investigate any concerns and propose reasonable solutions or behavioural changes as quickly and fairly

as possible;
2. The employee agrees to:

i. Raise concerns with the employer openly and honestly and as soon as possible; and
ii. Not discuss the concerns or subsequent personal grievance with third parties (except when seeking

advice) including the employers’ clients, staff and contractors; and
iii. If the nature of the matter is a personal grievance, then the employee must raise the personal grievance

within 90 days of the event giving rise to the personal grievance.
iv. Not raise a personal grievance during a trial period unless the grievance is on the grounds as specififed

in sections 103(1)b-g of the Employment Relations Act.
3. Both parties agree to document any agreements made, however if the issue is not able to be resolved then they

will seek assistance from the Ministry of Business, Innovation and Employments mediation service.
4. If the matter is not resolved at mediation, then the parties may ask that the matter is referred to the

Employment Relations Authority.

24. VARIATION

1. This agreement may be varied in writing (including informal emails) by mutual agreement of both parties.
2. The results of any pay review will be provided in writing to the employee.
3. In the event of a civil defence disaster, the employer reserves the rights to vary sections 3,4 and 5 of this

agreement if required for the continuation of their business or the safety of their staff.  The employee may give
one (1) weeks’ notice to terminate this agreement if these sections are varied in these circumstances.

25. DECLARATION

By signing this agreement, the employee acknowledges that they have not deliberately failed to disclose any 
matter that could have materially influenced the employers’ decision about whether to employ the employee.  The 
employee may be summarily dismissed if found to have failed to make any such disclosure.
The employee also confifrms that they have been given a reasonable opportunity to seek advice prior to signing this 
agreement.

Employee’s Full Name:

Signature: Date:

Employer’s Full Name:

Signature: Date:


